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Practical Experience Agreement



THIS IS A SAMPLE OF PARTS 2 AND 3 OF THE PROPOSAL. 

The purpose of this agreement is to ensure that the student, the Sponsor organization supervisor, and the University agree on the goals and expectations of the proposed practical experience.

2. Description of student’s Personal and Professional Development goals and objectives to be completed by the end of the practical experience.  Please include a table that outlines your goals and how your practical experience will help you achieve each goal 

	Professional Goals 
	Means to achieve them 

	Professionalism: (Look the part, Grammar, Tasks handled head on, Show respect to others and accountability)

	While working on my project I will practice all these points and if I achieve my professionalism goal, it will show through the end result. I also get to practice this through regular weekly updates with my supervisor  

	Teamwork

	While working for this company I will need to cooperate with many people, especially for the project part. The project will have many different stakeholders, all with different perspectives. It will be very challenging and rewarding to work with them during the project. 

	Research 

	A crucial part of my project is to conduct research around my real estate development project. By completing my project plan I will have done a lot of research to portray a good product. 

	Creativity
	To be able to get a good result and publishable product, I need to use creativity to find a good way to sell my idea to the management at the end of the summer. 

	Proposal 
	When I pitch my idea in the beginning, and the written executive summary in my project plan will be a practice of this skill. 


	Organization
	To have a good finished product I need to be organized and work diligently through the whole practical experience. 

	Coordination
	To get the help I need to finish my project I will need to coordinate with different people with what I need, how they can help and what they should do and at what time. 

	Evaluation 

	Important through my whole project is to evaluate each step and to seek external evaluation of my work to ensure a publishable and quality product. 






	Personal Goals
	Means to achieve them

	Effective communicator 
	Mirrors “proposal” and will with this skill be a practice to see how well I can get others to believe in my idea to join me on my project and to help me. 

	Critical thinker
	During this project I expect that I will meet cross paths where I need to use critical thinking to decide what to do next and which direction is best for the future of this company. 

	Creative thinker 
	Some cross paths might not give a clear view of possible ways out, so creative thinking is important to see out of the box to get the best result. 

	Flexibility 
	This project will take a lot of time, and even with a detailed plan of execution, surprises will occur, and flexibility will be important use with both creative and critical thinking to find solutions. 

	Innovative mindset 
	To write a good project plan that will succeed, I need to use an innovative mindset to find a way to give people something they need in a way they have not seen before. 

	Personal responsibility 
	Even with the help from professors and others, I need to practice personal responsibility for all the work and the end product in this project. 






3. Detailed description of project or other deliverable to be completed during the course of practical experience. Deliverables represent a master’s level quality in terms of content and presentation and must be agreed upon by the student, the company supervisor, the instructor, and the Director of Graduate Studies prior to the commencement of the practical experience. For each deliverable, include the type of document or artifact, its format, approximate length, and the date when it will be turned in to the university. 
DELIVERABLES  
	Deliverable
	Format
	Stakeholder

	Weekly reports 
	8 x 2 page word document
	Instructor

	Social media – LinkedIn and Facebook: Profile and company page 
	2-4 page (screen shots copied to show result + link)
	Instructor and supervisor

	Feasibility Analysis
	1-2 pages 
	Instructor and supervisor

	Accounting * - set software, training 
	6 page spreadsheet + 4 page  process documentation
	Instructor and supervisor

	Final Paper 
	15-20 page word document 
	Instructor and supervisor

	Final Presentation Pitch 
	20-25 slide Power Point/Prezi (20-30 min) 
	Instructor and supervisor


* After completion of the company accounting, I will need approval from manager to send deliverable to the university
TIMETABLE 
	WEEK
	1
	2
	3
	4
	5
	6
	7
	8

	Date
	30.05 –05.06
	06.06 – 12.06
	13.06 – 19.06
	20.06 – 26.06
	27.06 – 03.07
	04.07 – 10.07
	11.07 – 17.07
	18.07 – 25.07

	Task 
	Research and Preparation
	Working on project 
and Feasibility Analysis
	Social Media 


	Working on project and accounting

	Working on project and accounting
	Working on project and accounting
	Finalizing of project and accounting
	Finalizing presentation of project plan

	Deliver. Due
	
	Weekly report



Feasibility Analysis 

	Weekly report
	Weekly report

Social Media 

	Weekly report

Social Media 


Strategic Outline (Final project)
	Weekly report
	Weekly report


Accounting

Final project DRAFT 
	Weekly report 

Accounting*

Power Point/ Prezi 
Final project paper and presentation to board


[bookmark: _GoBack]
Deliverables for this position and project will be finalized after meeting with supervisor and instructor at Franklin University Switzerland. The company recognizes my need to fulfill university requirements and therefor is open for further suggestions if needed. 
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